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Presentation Policy  

  
  

Member of staff with overall responsibility: Mrs. E. Baxter   

    

Gov. Body Sub-Committee with reviewing responsibility: Standards and Curriculum  

  

Aim  

  

• Students take pride in and value their work   

• Students produce their best work in all subjects   

• Staff and students have an agreed set of principles for the presentation of work   

  

  

The role of the teacher  

  

• Have high expectations of students’ work and how it is presented   

• Remind students of the expectations for presentation of work   

• Ensure that agreed standards of presentation are adhered to and take action where this 

isn’t the case   

• Ensure that work is completed and checked before handing in  

• Ensure that where students act on feedback on their work, this is carried out usefully and 

clearly  

  

  

The role of the student  

  

• Take pride in their work and always produce their best work  

• Make sure all work is completed   

• Bring the correct equipment to all lessons   

• Follow instructions when responding to feedback on work   

• Ensure that books and files/ folders are free of graffiti/doodling   

  

  

Process  

  

• All work should have a date and title underlined with a ruler   

• Work should be written in blue or black pen   

• Diagrams, drawings, graphs, charts should be in pencil unless otherwise directed  

• Mistakes/errors should be struck through with a single line   

• Work that doesn’t meet these standards is repeated   
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• Students should be encouraged to respond to feedback on their work in a different colour 

from the original submission   

• Loose sheets are glued into books   

  

Students are expected to have the following equipment with them in school:   

  

• A pencil case  

• 2 pens including at least one black and one of a different colour, for example, green   

• 2 pencils  

• An eraser   

• A ruler  

• A scientific calculator, compass and protractor   

• A glue stick  

• Highlighters  

  

Examples of well-presented work with agreed standards:   

  

• Black or blue ink   

• Title and date underlined with a ruler  

• C/W or H/W in the left hand margin to indicate classwork or homework  

• Clear, well organised layout of work  

• Diagrams and labels drawn in pencil and with a ruler   

• Response to feedback/additions/edits and corrections in a different coloured pen   

  

Booklets: increasingly, particularly at KS4 and KS5, staff are developing booklets for use with 
students. Within these, the same agreed standards apply.   
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   Design and Technology Presentation Examples  
  

  



 

 

  

  

Neat clear  

sketches    

Annotation  

helps  

understanding    

Materials  

and  

processes  

explained   

Final concept  

carefully shaded and  

neatly presented  


